415 Graham St. Port Melbourne VIC 3207
port.melbourne.ps@education.vic.gov.au
(03) 9646 1001

PARENT INFORMATION BOOK
CURIOSITY . KINDNESS . COURAGE . RESILIENCE
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WELCOME MESSAGE FROM THE PRINCIPAL
Welcome to Port Melbourne Primary School and thank you for trusting us to lead the
education of your child. We will set high expectations for your child and ensure they
reach their potential as learners and as young people within our community.

OUR VISION AND VALUES
Port Melbourne Primary School is a Prep to Year Six, co-educational primary school. It is committed to the promotion
of excellence in all areas of learning and all facets of school life. The school has a set of values which foster student
wellbeing. These being:

That sense of community is incredibly strong at Port Melbourne Primary School.
Our community is driven by our school values of curiosity, kindness, courage and
resilience. You will see and feel these values as you walk through our school grounds
and as you enter our classrooms. The values-based focus supports the growth of our
students and is reflected in their actions and behaviours.
Learning at Port Melbourne Primary School occurs in a co-teaching model that prioritises exemplary instruction that is
differentiated for the learning needs of each and every child. The co-teaching model provides opportunity for students
to build outstanding collaboration skills and builds an environment where they are appropriately supported and
challenged.
Staff at Port Melbourne Primary School build outstanding relationships with our students, ensuring both a high rigour
of academic learning and a deep understanding of social and emotional learning. Our staff are proud members of
the Port Melbourne Primary School community and this is evidenced by the strong partnerships between the school
and the home, as well as the relationships we have with our local services.

CURIOSITY - We want to learn, be creative and find out

KINDNESS - We look after ourselves, others and the

more about the world around us. We take chances and
are open to new learning.

environment. We demonstrate kindness by showing
compassion, consideration, understanding & patience.

COURAGE - We strive to be courageous by taking risks,

RESILIENCE - We are able to respond to challenging
situations through reflection, engagement and
perseverance using a growth mindset.

We hope that you will take an active role within our school.There are many sources of evidence that relate outstanding
levels of student achievement and positive attitudes to school with family involvement in your local school. We look
forward to accomplishing greatness together.

RCooper
Rohan Cooper
Principal

trying new things and being responsible for our actions.
We stand up for ourselves and others.
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2022 KEY DATES

ENROLMENT ZONE
:

TERM 2

TERM 1

The following map shows the boundary for enrolling students at Port Melbourne Primary school.
If the zone line intersects the block of land containing your residence, then you have a right to enrol your child at the
school. This can also be found online at www.findmyschool.vic.gov.au

Term Begins for Year 1-6:

Tuesday 1 February

Term Begins for Preps:

Thursday 3 February

School Photo Day:

Friday 26 March

Labour Day Holiday:

Monday 14 March

Term Ends:

Friday 8 April at 2:30pm

Term Begins for Students:

Tuesday 26 April

Queen’s Birthday:

Monday 13 June (Pupil Free Day)

Term Ends:

Friday 24 June at 2:30pm

Term Begins for Students:

Monday 11 July

Term Ends:

Friday 16 September at 2:30pm

Term Begins for Students:

Monday 3 October

Melbourne Cup Day:

Tuesday 1 November

Term Ends:

Friday 20 December at 1:30pm

415 Graham St, Port

TERM 4

Victoria, 3207, AUS

TERM 3

Melbourne, Melbourne,

*For the first 5 Wednesdays at the beginning of the year, Prep students are not required at school unless they
are booked in for their one hour Prep Assessment. More information can be found later under ‘Important Prep
Information’
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SCHOOL HOURS AND RECESS TIMES

SCHOOL COUNCIL

The school day commences at 9:00am and ends at 3:30pm.

The School Council is a group of teachers, parents and classified employees, that works with the Principal to develop,
review and evaluate school improvement programs and school budgets.
The members of the school council are elected by the school community. Please refer to the school website for a
detailed description of School Council roles at Port Melbourne Primary School.

8:45am

Students Can Start Arriving to School

8.55am

All Students Arrive to School

9:00am

School Commences

10:50am

Morning Recess

1:05pm - 1:50pm

Lunch/Play Time

3:30pm

School Concludes

4:30pm

Office Closes

PRINCIPAL CLASS TEAM
Our Leadership Team consists of Rohan Cooper (Principal), Katie Klajnblat (Assistant Principal) and Kim Nickels
(Assistant Principal).

Learning is structured in six 50 minute lessons across the day, with breaks for recess, lunch eating and lunch play time.

LEADERSHIP
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SCHOOL UNIFORM

SCHOOL ATTENDANCE AND ABSENCES

Port Melbourne Primary School upholds a strong tradition of students wearing a uniform. The royal blue and red colour
associated with the school is known and recognised around the wider City of Port Phillip community - giving students
a sense of belonging and a degree of security. The uniform also allows students to feel pride in their school and
themselves. Therefore, it is important that all students wear their school uniform.
NOTE: Any student not wearing the correct uniform will not be permitted to take part in off-campus excursions for safety
reasons.

If your child will be absent from school, please log the absence on Compass. Alternatively, you can telephone and
leave a message on the school absence line before 9:00 am. When your child returns to school, please ensure they
sign in at the office.

The Port Melbourne Primary School uniform can be purchased from the PSW shop, which is located at Unit 1/128 Bertie
St, Port Melbourne. Alternatively, they can be purchased online at www.psw.com.au

Please remember, it is your responsibility to contact us to provide an explanation for your child’s absence and where
possible, please inform us in advance of any upcoming absences. It is also important you ensure the school has your
current contact details on file.

Summer Uniform Options

Winter Uniform Options

•

Red polo top with school log and royal blue cargo
shorts

•

Blue windcheater with school logo

•

Blue fleecy jacket with school logo

•

Blue, red and white check dress

•

•

Royal blue skort and red polo top with school logo

Red long or short sleeved polo top with school
logo

•

Blue Sunsmart hat

•

Royal blue track pants/cargo pants

•

Navy tartan tunic and navy tights

Second Hand Uniforms and House T-Shirts
A second-hand uniform shop is run by volunteers of the PFA, which operates on the second Monday of each term. For
specific dates and times, Compass notices will be issued.
House t-shirts are available and can be purchased via the Parent Hub on the Port Melbourne Primary School website.
NOTE: These t-shirts are not compulsory.

Personal Belongings and Lost Property
To prevent lost uniform items, it is recommended all clothing (and bags) are clearly labelled with the student’s first and
surname. This prevents confusion in the case where multiple students have the same first name. It is recommended
that grades are not included on the labels due to students changing grades each year.

If your child is not at school and you haven’t notified the school as to why, the school will send you a text in the morning.
Should you be notified that your child is away without a reason, please contact us as soon as possible on 9646 1001.

Arriving to School Late
Children who arrive late to school (after 9:00am) must first report to the School Office on arrival to be recorded on the
class roll.
If your child will be arriving late to school, please do not report this absence on Compass; instead ignore the 9.30
attendance text and sign in at the office on arrival.

Leaving School Early
Any student who leaves the school between 9:00am – 3:30pm, must be signed out by a parent or legal guardian via
the School Office. Prior to collecting your child, parents/legal guardians are required to obtain an Early Leave pass
from reception to give to the teacher.
Anyone other than a parent or legal guardian collecting your child is required to be on their emergency contact list. If
the person(s) are not listed on the emergency contact list, parents/legal guardians are required to phone the school
to authorise the person(s) with office staff.
NOTE: The person(s) picking up your child will be required to present photo ID to the School Office staff on arrival.

Any lost property can be found near the First Aid Room. Lost property items are sorted by Student Leaders on a regular
basis and named items are then returned to the applicable classroom.
NOTE: Any unnamed clothing is taken to the second-hand store.
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SCHOOL COMMUNICATION

SCHOOL COMMUNICATION

The school communicates regularly with parents through Compass and our fortnightly electronic Newsletter.

Parent Hub

Compass

The Parent Hub is a one-stop shop for information about how the school runs. This hub provides parents and guardians
access to:

Compass is a school wide communication tool for students, parents and teachers. Compass is the first port of call for
information. It is important to check your Compass News-feed on a regular basis.
You can access Compass at https://portmelb-vic.compass.education or by downloading the Compass School
Manager app from the Apple or Google Play Store. For more convenient access to information, it is recommended all
parents download this app, which can be downloaded from the following location:

•

Class room information

•

Staff directory

•

Calendar of events

•

PFA run events and committees

•

Purchasing of house t-shirts, food days and event tickets

https://www.compass.education
You can register for the Parent Hub at: portmelb.vic.edu.au/parent-hub/register/
Using Compass will allow you to:
•

Receive important information from our school

•

View details of excursions or events

•

View the school calendar for important dates and school activities

•

Book Parent / Teacher interviews

•

View student reports

•

Communicate with your child’s teachers

A step-by-step parent guide to navigating Compass can be found on our school website under the Parent Resources
tab when logged into the Parent Hub.
If your details change throughout the school year, please email your teacher via Compass or send an email via:
port.melbourne.ps@education.vic.gov.au

NOTE: The Parent Hub does not replace Compass, which is a web-based tool that enables teachers to communicate
to parents continuously about their child’s academic progress throughout the year.

School Newsletter
Port Melbourne Primary School has a fortnightly school newsletter which is issued to parents via email. This newsletter
provides important information about calendar dates and school events as well as celebrating student achievements.
On alternative fortnights, a Principal’s Report is sent to families via Compass.
Newsletters can also be viewed on the school’s website: portmelb.vic.edu.au/newsletters/

Contacting the School
Occasionally a parent may need to communicate an urgent message to a child. Whilst every effort will be made by
the office staff to pass on urgent messages, it is not always possible to locate a staff member as activities take place at
varying locations throughout the school.
NOTE: Under no circumstances can a child be interrupted during class time, to take a personal phone call.
If you have a query relating to your child and wish to contact your child’s teacher, please email them via Compass.
Alternatively, you can send a short note with your child or catch up with their teacher at the end of the school day.
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SCHOOL COMMUNICATION

STARTING AT PMPS

For other queries, you may also wish to direct these to the following staff members:

Assembly

•

For general queries please contact our receptionist Jane Hayes on 9646 1001

Assemblies are held every Monday at 9:05am.

•

For any assistance with family finances, please contact our Office Manager, Jessica Lechte

•

Enrolment enquiries are handled by our Enrolment Manager, Brooke Earle

During assembly, the children sing the National Anthem, learn important information about the week ahead and
recognise individuals for their achievements. Parents are always welcome to attend assembly and to catch up with
other parents prior to or after the assembly.

•

For all other financial matters, please direct your enquiry to our Business Manager, Kaye Linsdell

•

Ruth Taylor manages our First Aid Centre and is available from 10:30am to 15:30pm if you have any
queries.

•

•

For enquiries relating to student wellbeing, please contact our Student Engagement and Well-being
Co-ordinator Kim Nickels
Our Youth Worker is Amelia Ingram

Bikes and Scooters
Students can store their bikes and scooters in a secure area near the Poolman Street end of Clark Street. The gate to
the area is locked at 9:15am and unlocked at 3:15pm.

TeamKids - Before and After School Care
The school’s Before and After School Care program - TeamKids - caters for students who require supervision on
school days before 8:45am and after 3:45pm. The program runs between 7:00am - 8:45am and 3.30pm - 6:15pm.
A School Holiday Program also operates during the school term holiday periods.
TeamKids and session costs are reduced for families registered to receive the Child Care Subsidy. Registration with
TeamKids is free of charge, and can be completed on their website, www.teamkids.com.au.
We encourage all families to enrol with TeamKids should the need ever arise to use the program at the last minute.
Further information is available from the TeamKids website, or the staff at Port Melbourne TeamKids can be contacted
on 0448 056 705 or at: portmelbourneps@teamkids.com.au

AT TEAMKIDS WE ARE...

Page 13

Page 14

STARTING AT PMPS

STARTING AT PMPS

Car Parking

Lunches

Our school has a marked drop off zone (Kiss and Go) outside the school in Clark Street.

It is recommended students bring their own lunches to school. It is also important that children bring their own clearly
labelled bottle containing water that can easily be refilled through the day.

Parking enforcement officers regularly issue parking fines for cars parked illegally in Clark St and surrounding streets.
Please be mindful of our neighbours and do not park across driveways. If you do need to drive your child to or from
school, it is recommended to park a block or two from the school (for example in the off-street parking area near the
Trugo Club) and enjoy a short walk to/from school with your child.

Crossing Supervisions
The City of Port Phillip provides crossing supervisors on the Graham Street crossing between 8:15am - 9:00am and
again between 3:15pm – 4.00pm daily.

House System
Port Melbourne Primary has a house system, which organises students across all year levels into four house groups.
The house system provides opportunities for students to identify as a member of a team, to collaborate and build
relationships across the school. It also provides important leadership opportunities for students and supports role
modelling across age groups.
Each House has a name created from a physical/geographical feature representing the Port Melbourne area and
their own designated colour. These are:
•

Beacon (Red) - The Port Melbourne Lighthouse that can be viewed from the school.

•

Hobson (Blue) - The name of our school’s closest bay.

•

Lagoon (Green) - The large saltwater lagoon originally in the middle of Port Melbourne.

•

Sandridge (Yellow) - The historical name for Port Melbourne.

House Points are earned during the school year through student participation in various competitions and activities.
Students are assigned to a house when they start with the school. Siblings are put in the same house.

Lunch orders may be ordered via Flexischools website at: flexischools.com.au or by downloading the Flexischools App
on your phone. Any lunch orders need to be placed before 9:00am on the day lunch is required. If you require any
further information, call Renatta Catering on 1300 361 769.
Port Melbourne Primary school is an allergy aware school due to an increasing number of severe reactions and
anaphylaxis. We ask parents and guardians to refrain from sending nut and nut products to school in their children’s
lunch boxes. Please contact Ruth Taylor if you wish to discuss further.

Play Areas
For the first few weeks of term, the Junior Playground and the asphalt area adjacent to it is reserved specifically for Prep
students. Some of the play equipment at the rear of the oval is reserved specifically for students in Years 1 and 2, with
the remainder reserved for students in Years 3 to 6.

School Yard Supervision
The school yard is supervised by Yard Duty staff, between 8:45am and 3:45pm. Students are not permitted at the school
outside of these times unless they are supervised by a parent or TeamKids.
Any child that has not been collected by 3:45pm will be taken to TeamKids, and emergency fees will apply.

Sun Smart
From the 1st September to 30th April, all students are required to wear a wide-brimmed school hat when outdoors. Any
child without a school hat will be asked to sit in a shaded area. During this period, parents are encouraged to ensure
their child is wearing sunscreen before coming to school, as staff are not allowed to apply sunscreen. Students may
re-apply their own sunscreen and it is recommended roll-on types are used.
NOTE: Sunscreen is available at events where students are outside for extended periods of time. For further information,
the school’s Sun Smart Policy is available on our website at https://portmelb.vic.edu.au/download/sunsmart-policy/.
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STUDENT ADMINISTRATION

STUDENT ADMINISTRATION

Payments

Incursions and Excursions

The school’s preferred method of payments for camps, excursions and family contributions is via Compass. Where this
is not possible, payments can also be made by credit card over the phone or at the School Office between 8:30am
and 4:00pm during office hours.

As part of the enrolment process, parents are requested to sign a consent form for all walking excursions (i.e. to the
local park or to the Library on Bay Street Port Melbourne).

Payments for fun food days, fundraising and other events organised by our PFA can be made via the school parent
hub.

Tax-deductible Donations
The school has two tax deductible gift recipient funds for the Library and for Building works. A tax deductible receipt is
issued for donations to either of these funds.

Building Trust Fund (Tax Deductible)

Other incursions, excursions and camps throughout the year require consent and payment for each separate event.
This also includes events that require transport to and from the school.
Parents can provide their consent and payments via Compass, which will need to be provided at least two school
days prior to the activity. If a parent’s consent and payment are not received within this time frame, your child will be
unable to attend the event. Therefore, it is important to note the dates a payment and consent are due, so your child
does not miss out.

Camps for Years 3-6
Throughout the year, children in years 3-6 will have the opportunity to attend school camps off site.

Amongst other things, Port Melbourne Primary School relies on donations to our Building Trust Fund. This allow us to aircondition new classrooms that are built as part of our recently announced building project.

Library Trust Fund (Tax deductible)
Any contributions to our Library Trust Fund will assist in building our school’s reading resources. This Fund recently
enabled the purchase of additional technology and furniture for the library - creating a contemporary and welcoming
space to foster the children’s love of literacy.

Stationery
In Term 4, it is requested that all families make a payment to Rapid Office Supplies via the link in Compass to cover
their child’s stationery needs for the following year. This covers the cost of all stationery items students will use in class,
including a Mathletics subscription and The Resilience Project materials.
Stationery is distributed throughout the year by their class teacher.
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Families holding a concession card or who are temporary foster parents are eligible to apply for the Victorian
Government Camps, Sports and Excursion Fund (CSEF). If you believe you are eligible, please bring your card to
reception for assistance in applying for this fund.
Prior to the camp dates, the school will provide sufficient time for parents to pay or set up payment plans, which can
be made through Compass.

FIRST AID AND HEALTH

FIRST AID AND HEALTH

Anaphylaxis, Severe Allergic Reactions, Asthma, Diabetes, and other Medical Plans

Infectious Diseases

If your child has a diagnosis of Anaphylaxis or Severe Allergic Reactions, please provide the school nurse with the
coloured ASCIA Anaphylaxis or Severe Allergy Action Plan. This form will be required to be completed by your child’s
doctor. When submitting the form, please also ensure a recent photograph of your child is attached and an in-date
EpiPen and/or antihistamine is provided.

From time to time students will need to be required to stay at home if they have contracted a communicable illness
such as Chicken Pox, Measles, Mumps, Ringworm and Rubella, amongst other illnesses.

If your child has a diagnosis of Asthma, please provide an up-to-date coloured School Asthma Action Plan, an in-date
inhaler and a spacer.
If your child has a diagnosis of Type 1 Diabetes, please provide their coloured Diabetes Action and Management Plan
completed by their Doctor or Diabetes Educator. Please also include several Hypo Kits of appropriate foods for use
when needed.

For further information relating to the exclusion periods for these types of illnesses, please visit the Betterhealth Channel
at: https://www2.health.vic.gov.au/public-health/infectious-diseases/school-exclusion
Should you have any other queries or concerns relating to whether your child should attend school or not, our school
nurse will be able to assist and is available between 10:30am – 3:30pm Monday through to Friday.
If there is an incident at school, you or someone you have nominated as an emergency contact will be contacted.
Please inform the school if any of your emergency contact details change. This can be done by sending an email to
port.melbourne.ps@education.vic.gov.au

NOTE: Should your child suffer from any other serious medical condition, please contact our school nurse and she will
provide you with the form(s) required to be completed. She can also be contacted to discuss your child’s health care
needs whilst attending Port Melbourne Primary School.

If your child is required to take medications while at school, a Medication Authority form will need to be completed
and returned to the school nurse. This form is available on the school website or can be picked up from the school
office/school nurse.
On site, student medication is kept in secure storage and administered in accordance with the instructions provided
by the doctor or pharmacist. It is important to know, staff are not permitted to administer medications without written
consent from a parent or guardian. For any questions or concerns regarding how medications are administered at the
school, please feel welcome to contact our school nurse between 10:30am and 3:30pm, Monday - Friday.
NOTE: A new form will be required to be filled out each year your child attends the school.
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SAMPLE IMAGE SHOWN

Medications at School

LIBRARY

ASSESSMENT AND REPORTING

Our school Library is a vibrant, welcoming and well-resourced open space for students to enjoy and immerse
themselves in the wonderful world of books. It also plays a crucial role in supporting our students’ learning across the
curriculum, and provides them with a place of comfort.

Parent Teacher Interviews

The Library has a vast array of books categorised into collections such as Picture Fiction, Fiction, Non-Fiction, Big Books,
Indigenous Resources, Junior Fiction, Premier’s Reading Challenge and Teacher Resources. Students visit the Library
on a weekly basis with their teacher, where they may enjoy a captivating story, browse, read, and borrow books. Years
Prep to 2 borrow one book weekly.

All year levels have information evenings and the classroom is available to explore. We host a wonderful picnic for Prep
parents to meet the teachers, school leadership team, students and other families.

We also celebrate and commemorate important events in the Library including NAIDOC Week, Literacy and Numeracy
Week, Reconciliation Week, Anzac Day, Book Week, Grandparents Day, and the Children’s Book Council of Australia
Award. Additionally, we hold events such as the annual Book Fair and run the Library Legends stall at the school fête.
Furthermore, we are honoured to have popular authors and illustrators regularly visit the school in aid of supporting
our students literacy and learning.
Tax-deductible donations can be made to support our Library Fund. These invaluable donations enable the school to
purchase the latest exciting titles to support our student’s learning by encouraging them to read.

In Term One, Port Melbourne Primary School opens its doors for a Meet and Greet with your child’s teacher.

Parent Teacher Interviews are held in Term One and Term Three. This provides parents with the opportunity to meet one
on one with their child’s classroom teacher and discuss the progress of learning outcomes for the year. Parents will also
share student success and areas of growth.

Formal Reports
Students receive formal Reports in Term Two and Term Four. These reports comment on students’ progression and
learning behaviours. Parents also have the opportunity to discuss these reports with their child’s teacher at Parent
Teacher Interviews.

We also welcome families to volunteer their time in contacting the new library books. This can be done at their own
convenience and in the comfort of their own home. Should you wish to become a volunteer at our Library, please
contact: nicole.wapling@education.vic.gov.au
The Port Melbourne Primary School Library looks forward to supporting your child in becoming an engaged, skilled
and enthusiastic reader.

Page 21

Page 22

TEACHING AND LEARNING

TEACHING AND LEARNING

Ensuring a positive transition into, through and out of school is important to develop a sense of continuity for children
and families. At Port Melbourne Primary School we foster a positive transition with many opportunities for students to
experience the school environment as they enter school.

Collaborative Classrooms

This continues as students move through their school years, with structured opportunities for older and younger
students to share experiences and gain support to ensure a smooth transition through the school.

•

Approximately 40 students with 2 teachers in a large co-teaching classroom

•

Diverse grouping of students

•

A wider variety of ability levels that can be attended to more closely

Curriculum
Port Melbourne Primary School provides a program based on the Victorian Curriculum1 that schools use to plan
student learning programs, assess student progress and report to parents.
The Victorian Curriculum incorporates major components of the Australia Curriculum F-10 in curriculum areas such as
English, Mathematics and Science, while also addressing key capabilities such as Critical and Creative Thinking and
Ethical Capabilities.

At Port Melbourne Primary School, we foster collaborative learning environment. This facilitates:

Why Collaborative Teaching and Learning?
•

Two teachers can work collaboratively to ensure the needs of all students are met

•

Teaching is targeted and small group support is easier

•

Broader peer group for the children, more opportunities to make friends!

Class Structure
At Port Melbourne Primary School, each classroom consists of a co-teaching structure and team teaching approach.
The co-teaching structure means students are in an open concept classroom with two teachers leading and teaching
together. This model allows for students to experience different teaching styles and facilitates a learning environment
where teachers get to work with students as a whole class, in small groups and one-on-one.
The co-teaching structure also enables teachers to work collaboratively in setting goals, plan innovative lessons, focus
on individual learning outcomes and focus on high interaction between the variety of students and teachers in the
classroom.
The Team Teaching approach is where two teachers and two classes come together as one. Here, teachers have a
shared responsibility in ensuring learning is interesting and fun, as well as providing different perspectives on student
growth and development.
Port Melbourne Primary School takes pride in fostering a learning environment where students are provided with
opportunities to experience different role models and different learning programs that cater for all levels of learning. It
also enables students to see teamwork in the making, and as the saying goes, “two minds are better than one”.
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SPECIALIST PROGRAMS

SPECIALIST PROGRAMS

Port Melbourne Primary School’s educational program is enhanced by a variety of specialised programs including the
Resilience Project, STEM, French, Visual Arts, Performing Arts, Sport and Physical Education.

Sport and Physical Education Programs
All students have a 1x 50 minute PE session each week throughout the year. Other Sports programs include:

Resilience Project

•

Swimming program (usually term 3/4) - over the course of five days, students travel to MSAC and participate in 45
minute swimming lessons. Attendance is not compulsory however, strongly recommend.

•

Athletics carnival - all students from Prep - Year 2 will participate in a number of different fundamental movement
skill activity rotations.

•

Adventure run - all students from Prep - Year 2 participate in an obstacle course that is set up around the school
grounds. It is designed with different challenges and students run the course throughout the day

STEM

•

Jump Rope for Heart - Students participate in different skipping activities during the day with their year level.

STEM (Science, Technology, Engineering and Mathematics) is one of the specialist subjects at Port Melbourne Primary
School. Through explicit teaching and real world problems, we engage students’ critical thinking, problem solving and
collaboration skills to design and create meaningful solutions.
STEM incorporates all aspects of the Science curriculum and uses a cross curriculum approach so that students
can see how different elements of learning are interlinked. During STEM learning, students have the opportunity to
understand the role of digital technology in the world and learn basic coding skills with the use of practical, hands on
activities as well as our friendly robots.

•

Active travel mornings - Each term, 1 morning is allocated where fruit, house points and raffle tickets are provided
for students who travel to school actively.

Each week, students have 1x 50 minute session for one semester (2 terms).

French

The Resilience Project is part of the wellbeing program on offer at Port Melbourne Primary School. This project delivers
emotionally engaging programs that are evidence-based and practical. It also provides positive mental health
strategies to help build resilience and happiness in our students. All students from Prep – Year 6 participate in resilience
activities throughout the year.

NOTE: House T-Shirts are encouraged to be worn at inter-house events, however are not compulsory. These can
be purchased via the Parent Hub on the Port Melbourne Primary School web site. Additionally, all activity-specific
information such as dates and times, is published on Compass and in the newsletter.

At Port Melbourne Primary School, students have the opportunity to be immersed in French language and culture
through our weekly French lessons. These lessons involve students participating in a variety of activities to learn new
vocabulary through taking part in interactive games, active songs and simple conversations.
Each week, students have 1x 50 minute French lesson throughout the year.
A highlight of the year is the school celebration of ‘La Fête de la Bastille’ (Bastille Day). On this eventful day, students
dress up in French-inspired costumes and try out a range of cultural activities including crafts, outdoor games and
cooking.
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SPECIALIST PROGRAMS

SPECIALIST PROGRAMS

Performing Arts Program

Visual Arts Program

Performing Arts is a combination of music, drama and dance, which are integrated in junior classes and separated
at senior levels for skill development. Active participation is encouraged as students interact with their classmates in
safe, fun and friendly ways.

In the Visual Arts program, students will share their creatives with other students and make and respond to visual
artworks.

The joint focus are the elements of music – timbre (sound), rhythm, pitch (high/low), dynamics (loud/soft),
tempo(speed) and form – plus the creative processes of working through imagining to acting and dancing.
In this program students play tuned and un-tuned percussion instruments, sing known and unknown songs, create
and act out scenes and stories, dance to old and new songs with their own and borrowed moves, while integrating
digital technologies where appropriate.

Students are also provided with the opportunity to use different media to create art. This includes painting, creating
collages, experimenting with weaving, colours, cutting, pasting, drawing and clay.
This engaging program is designed to help students become aware of whom artists, craftspeople and designers are,
and that ideas are expressed through different art forms and visual expressions. Overall, students will have fun creating
in a safe, calm, friendly environment where experimenting and making mistakes are encouraged.
Each week, students have 1x 50 minute session for one semester (2 terms)

Although lots of teacher-directed activities are given in the junior years, students learn to improvise as they grow in
confidence and maturity. Each semester, a live performance is given to the school with the Performing Arts curriculum
integrated to complement it.
Other Performing Arts activities include:
•

School Choir

•

Music tuition in keyboard, guitar and violin (external provider)

•

Annual School Concert

•

School Arts Day

•

School Musical (performed by Year 4 students in the evenings)

•

Learning Showcases class performances presented at assemblies

Each week, students have a 1x 50 minute session for one semester (2 Terms)
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PARENT INVOLVEMENT

PARENT INVOLVEMENT

Parent Representatives (Class Reps)

The PFA is a group, which meets regularly to:

At the beginning of the year your child’s teacher will ask for one parent per classroom to be a Parent Representative.

•

Provide events which encourage participation and social contact, such as the welcome drinks and grandparents
morning tea

•

Provide support for school events, including information nights

•

Organise regular fundraising events which help bring the school community together

Classroom Help
There are many opportunities for parents to participate and provide support within the classroom. All parents and
helpers are required to have a “Working with Children Check – volunteer category”. Application forms can be obtained
online at www.workingwithchildren.vic.gov.au or at your local post office. All visitors to the school, including volunteers,
are required to sign in at the office each time they attend the school.

Parents and Friends Association (PFA)
At Port Melbourne Primary School, we value parental involvement.
One way to become involved in the school is through the active and friendly Parents and Friends Association (PFA).
The PFA encourages social interaction, improved communication and facilitates fundraising.

Regular fundraising events include:
•

Trivia and auction night

•

Community Fête

•

Mothers, Fathers and Special Persons Day stalls

•

Family Colour Run

•

Easter Raffle

•

Christmas concert

Over the last few years, the PFA has raised enough money to contribute to the following, including but not limited to:
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•

$300,000 upgrade to the oval.

•

$25,000 of wireless networks in A, D & E blocks

•

$12,000 interactive whiteboards for the music room, and new Mod 10 classrooms

•

Money raised to go towards the garden club, take home books and a Sony sound system for the junior choir

•

A host of events such as welcome morning tea, grandparents morning tea, staff thank you, 125 year celebrations

•

Emergency lunches and treats for the children
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IMPORTANT PREP INFORMATION

For the first 5 Wednesdays at the beginning of the year, Prep students are not required at school unless they are
booked in for their Prep Assessment.

Spelling - 3-4 hours

The assessment form is included in the Prep Information pack given out at the last orientation day. These assessments
are held state wide and help our teachers to find out exactly what each child can do and what their next steps are,
in Literacy and Numeracy. Each child beginning Prep is required to complete an assessment with his/her teacher.
Parents are not required to stay for the session, which will last approximately 60 minutes.

Writing - 5 hours

Reading - 5 hours

Mathematics - 5 hours
Inquiry - 1 hour
Social/Emotional Learning - 1.5 hours
French - 1 hour

A Typical Week in Prep

PE - 1 hour

Throughout the year, children and families are welcome into the classroom from 8:45am - 9:00am to help settle them
into the day.
Mornings may begin with a ‘Discovery Time’ where there is focus on developmental play, or with a ‘Morning Pack’
where children work on fine motor skills and letter/number fluency.

‘Typical’ Weekly Timetable

Art or Music - 1 hour
Library - 1 hour
Reading conferences, one to one with your child, letter/sound checks and common word testing will happen once a
fortnight. This is where the teacher will assess any changes needed in your child’s reading word levels.
What you can do at home:

Monday

Reading

Phonics/Spelling

Writing

Maths

S.E.L

Tuesday

Reading

Phonics/Spelling

Writing

Maths

French

Wednesday

Reading

Phonics/Spelling

Writing

Maths

Sport

Thursday

Reading

Phonics/Spelling

Writing

Maths

Music

Friday

Reading

Phonics/Spelling

Writing

Maths

S.E.L/Inquiry

•

Read to/listen to your child read each night

•

Practise ‘Word of the Week’ at home

•

Use or find letter sounds that have been taught that week

•

Include your child in everyday numeracy opportunities e.g. cooking, counting, shopping

•

Socialise with other children and parents

Opportunities to help in the classroom:
The first half hour of the day is spent focusing on a range of mathematical concepts including, days of the week,
monthly calendar and ‘100 Days’. This is where we practise various skills in counting, place value, money and writing
numerals for the first 100 days of Prep.
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•

Reading

•

Excursions

•

Helpful jobs e.g. contacting books
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Preparation for Prep

Before the beginning of the school year, you will be asked by your child’s kindergarden to fill in a section of their
‘Transition Learning and Development Statement’. This document is completed by kindergarten educators, parents
and class teachers to understand the strengths, needs and interests of each student when starting school. It is
important to note that our class groups are organised before these documents are made available to the school. If
you have any important information, which the school needs to be aware of, please contact the school rather than
noting it on this document.

The following outlines the process involved in determining the skills and knowledge a student possesses including the
necessary maturity and development to begin school successfully.
School readiness looks like:
•

Independence – students are able to dress/undress themselves e.g. taking off a jumper, put on and fasten their
own shoes (velcro), unwrap their lunch, go to the toilet, pack/unpack bags.

In some instances we will ask for parents to contact the school directly with information or requests about their child’s
group. Please email these requests to port.melbourne.ps@education.vic.gov.au

•

Responsibility – when students arrive to school, they are able to be responsible for their own belongings such as
lunch boxes, clothing, class materials etc. This includes unpacking their bags and taking care of a library bag for
when they go to the library.

Examples of when you may be required to provide additional information includes:
•

You have multiple children entering Prep e.g. twins or kinship care

Resilience – students are able to ‘bounce back’ against life’s accidents/frustrations such as falling over, being told
that a friend doesn’t want to play with them, etc. We encourage them to try new things and experience making
mistakes or succeeding.

•

You have concerns that your child may have an additional learning or behavioural need

•

Your child is the only one coming to the school from their kinder but have formed friendships with other students
e.g. from family friend or sports club

•

•

•

Listening – students are able to listen and follow instructions - even when they ‘don’t feel like it!’. They can learn this
important skill by practising following two instructions at a time. For example, ‘first, then’. This also entails, students
being able to concentrate when working on age appropriate activities such as playing a board game that
requires them to focus on the game’s instructions and rules.

Please note, we do not accept requests for specific teachers or friendship pairings.

Confidence - students are able to be confident in themselves, their abilities and situations they may face, e.g. be
able to ask for assistance or ask questions. We support students to ask another student if they can play and help
guide them to introducing themselves to other children. We also encourage students to interact with a variety of
children and most importantly, teach them to be accepting of others and their differences.

Forming Classes
When forming classes for the upcoming year, Prep Teachers work predominantly with information provided by our
feeder kindergartens. We liaise closely with kinder educators in order to have a clear understanding of individual
students’ school readiness. This also includes, their socialisation skills within a formal setting, as this is often the best
indicator of student’s behaviours in a classroom environment. We also work to group students into classes, which are
balanced in gender, age and learning needs.
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Buddying Program

Celebrations

Each Prep will receive a Year 5 Buddy. The Buddies Program encourages a friendly, caring and supportive school
environment amongst the children. Buddies help build a child’s self-esteem by encouraging and developing social
and communication skills.

There is always lots to celebrate in Prep! Birthdays, special occasions and student achievements are acknowledged
by the class on a regular basis.

The activities your child might participate in with their buddy include:
•

Reading picture story books together

•

Playing games e.g. practising sharing, focus, concentration

•

Sharing work e.g. a page of writing

•

Eating lunch together

Your child’s buddy also becomes a friendly face they can say hello to in the yard, or another source of support when
they need help solving a conflict. It is so important that a child can communicate any issues they are having to friends
and teachers so they can be dealt with immediately. We ultimately aim for the students to be able to solve a minor
problem or conflict without seeking help from Teachers. We also promote positive behaviours of a friend.

Birthdays
Each class often has its own personal way of celebrating birthdays in school. This may be in the way of doing a special
job, wearing a hat or badge, or blowing out the candles on a play cake. However it’s done, celebrating together as a
class community is something we love to do.
Can I bake or provide a treat for my child’s class on their birthday?
Families will be asked not to provide food to share with other children for birthdays and other celebrations, unless on
the designated food celebration day. Teachers will use their discretion to select a non-food related classroom birthday
celebration.
Sharing special items and achievements
Throughout the year, students will have opportunities to share special items and achievements through our ‘Share
Time’ topics.
This is an important part of our Speaking and Listening curriculum and a great way for children to share what is
important to them. If there is something extra special that your child would like to share outside of these times we ask
that they bring in their item for their teacher to keep and to share at an opportune moment. To ensure that personal
items are kept safely and do not get lost or broken, please inform your child’s teacher on the day it is brought to school.
Can I ask my child’s teacher to hand out invitations?
If you have a few invitations that are difficult to hand out before or after school, we can support your child in delivering
these at an appropriate time during the school day.
Can my child hand out cards during class?
A big part of celebrating special days can be exchanging cards and messages. We always love to see our students
using their writing skills for real life purposes and are happy for students to deliver cards within school. However, we do
ask that students deliver their cards to friends outside of learning or eating time, to avoid disruption to these times.
Can my child hand out gifts and sweet treats for special events such as Christmas?
We request that sweet treats such as lollies and cakes, are not handed out. It is important that the school respects
families who have their own preferences for what their children eat and eliminates potential allergic reactions.
NOTE: If your child suffers from any allergies or anaphylaxis, please provide the classroom teacher with a supply of
clearly labelled foods for special celebrations.
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